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Planning

• The Planning 
section is where the 
user will create the 
budget.

• Each module will 
correlate to a 
business operation; 
Operating Expense, 
Revenue, 
Personnel, Drivers 
and Adjustments 

The Current Plan needs to be set in the main Planning landing 
page; this will drive the data and connect the plan’s database 
profile. 

Planning

https://centagecorporation.sharepoint.com/sites/CustomerSuccess/Shared%20Documents/General/Client%20Files/!Consulting%20Forms/Planning%20Maestro/Onboarding%20Consultants/Process%20Documents-Word/4-PM;%20Planning%20Maestro;%20Planning.docx
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Applications

• Operating Expenses:  Module where all 
Operating Expenses are budgeted; can see 
Actuals, Budget and Forecasts

• Revenue:  Module where all Revenue lines 
are budgeted; can see Actuals, Budget and 
Forecasts

• Personnel: Module where all Personnel are 
budgeted; can see Actuals, Budget and 
Forecasts

• Drivers:  Module where all factors are 
housed; elements that drive the revenue, 
operating expenses and/or personnel 
modules

• Adjustments:  Module where all budget lines 
outside of Operating Expense, Revenue and 
Personnel can be entered 

• Throughout the Centage Database; the 
left-hand toolbar icons match the icons on 
the module tiles within the body of the 
module home screen

The Current Plan needs to be set in the main Planning landing 
page; this will drive the data and connect the plan’s database 
profile. 
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Budget Screen – Applicable for all modules

• Each dimension in the database is available to 
budget by

• The top Working screen shows budgeted lines 

• The bottom Details screen shows the detail of the 
line highlighted above

• The Properties screen to the right-hand side show all 
available options in the record

• A user can create custom time dimensions; ability to 
have different time dimensions in the working 
screen vs details screen   

• A user can add any property of the screen into the 
“working screen” by dragging and dropping

• A user can set up and save screen set between filters 
and rows, can save screen permanence with the 
appropriate dimensional choices 
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Working with screen filters

▪ To set the screen; dimensional filters can be moved between 
the rows (left-hand) or the filters (right-hand) area of the 
screen based on the desired view.  

▪ If a user would like to filter the screen selections, the 
dimensional filter will be used in the right-hand area of the 
page.  The user can choose the correct value to work in. i.e., 
if Department is in the filter area, the screen will be set to 
view one department at a time.   

▪ If a user wants to view all Departments at once, the 
dimension needs to be in the right-hand Row area.  

▪ The filter tile can be dragged from the right, “Filters” to the 
“Row” area to the left side of the screen 

▪ Once the screen is set as desired, click the save “disk” to 
save the screen as a permanent set up
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Operating 
Expenses

• Operating expense module 
will be used to budget an 
expense for the client

• Data projections can be 
added manually in the tool 
by clicking the        icon or 
by utilizing an import 
template. 

• Each line of the budget will 
have an associated 
Payment method assigned, 
to assist in the build of the 
budget balance sheet.
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Revenue

• Revenue module will be used to 
budget a Revenue line for the 
client

• Can budget via cash or unit's 
times a price

• Can budget cost per revenue line

• Data projections can be added 
manually in the tool by clicking 
the       icon or by utilizing an 
import template. 

• Each line of the budget will have 
an associated Receivable method 
assigned, to assist in the build of 
the budget balance sheet.
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Personnel

• Personnel module will be used to 
budget personnel expense for the 
client

• Personnel calculates wages by 
headcount times hours times an 
hourly wage

• Data projections can be added 
manually in the tool by clicking the       
icon or by utilizing an import 
template

• Lines can be built by individual, or 
groups based on clients needs

• A user can build hourly related (i.e., 
OT, holiday, vacation) and period 
related expenses (i.e., employer 
taxes, 401k, benefits) in the driver 
module

• Each line of the budget will have an 
associated Work/Pay Schedule 
assigned, to assist in the build of the 
budget balance sheet.
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Drivers

• The Drivers Module is where all 
financial or non-financial factors 
are housed; elements that can 
drive the revenue, operating 
expenses and/or personnel 
modules.

• Drivers can be units, percentage 
or monetary

• Drivers can be input, related 
costs, personnel related 
expenses, or record sets

• Personnel related expenses can 
be built and attached to 
personnel, creating a full 
financial picture per employee
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Adjustments

• The adjustment 
module is used for 
budgeting any 
balance sheet 
transaction. 

• Data projections can 
be added manually 
in the tool by 
clicking the       icon 
or by utilizing an 
import template. 


